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7T.ACTION REQUESTED ;
.,E ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;
RECCRD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.
: 8. Earliest & Latest 9. Exact Series Title
i |[teF/Dates of Series
'1 ml to date , SPECIAL PROJECTS JUVENILE OFFENDER CASE FILES - L R

1

? L 0. - What is the functlon of the office in which this record serles is created?

¢ The Youth Services Unit, headed by the Assistant Director of Social Services, is

% responsible for the administration and supervision of programs in the State for:

: T Youths. Included are”(l) the administration of detention centers for juveniles
(Youth Centers Administration), (2) the supervision of pretrial, trial, post-trial,
pre-detention and post-detention services to juveniles in the state (Court Service
Administration). S . e At oma -
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1.This file contains the following documents (1nclude form numbers and titles, if any,
.and file arrangement}.
Documents relating to the care and supervision of juveniles in lieu of institu-
tionization. The Special Projects include Day Centers, Community Treatment
Centers, and Group Homes. -
Included are any or all of the following' ‘
1, Form 80 (FACE SHEET) . 10. Confidential Sheet i
2. Intake Form =g~ ruus e ™ zorr~zot r1l,-Stadent Report -~ *o molwmnioer -
3. Court Order (COPY) =7+ I werp "7n7 :w212,-Student Test Profile Sheét - -7
4.-8ocial, History ton---o ;"ﬂ""“"::fﬁ -13.~Monthly Progress report = -z -0
5. Form 81 (ORDER OF COMMITTMENT) -~ -14.-Youth Workers Evaluation - "-: SEREE
6.”Cou:t Serv1ce Worker Evaluation 15. Misconduct Form =  -27 ca - acl s
7. Health Record 16. Correspondence
8. Report of Home Visitation : : .
9. Form 82-1 (PERMIT FOR CHANGE IN PLAN FOR CARE Files are arranged alphabetically
ATTACH SAMPLES OF THE ILE ;iuveniles name.
Pt ‘ - e ——
12 . EQUIPMERT nCCUPIRL Mo. of Dravers Cu. Ft. of Recotds Na. of Drawvers Cu. Ft. of Recardys
Letter-size Pric brevers i . ::;:\\ _— AMRUAL WATE OF ACCUMULATION )
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QUESTIONNAIRE Plsce an "x" 1n the proper column. If ansver 1s "TES," plesse explain YES 1 NO
13. Is this the Record Copyrof the series? S o R I
1k, Is there a duplication of this series in another office or es;gency‘P ) ‘ .[ ] [X]
15. Is the 1nformat10n contained in thls series ever summarlzed or published? G [ 1 [X]
Attach copy of summary or publication. : .
16. Does the series contain classified information® requlrlng security handl1ng” U . N
Juvenile Court Code and Children and Youth Act = - : . S
17. Does the series 1n1t1ate,‘emend or terminate agency policies end procedures9r;K_;[ ] [x]
18. Could the function be performed if the files were lost or destroyed? _ [x3 [ ]
19. Is the series {or major portion of it) regularly microfilmed? If yes, why? [ ] [X]
20. Does the record series provide data as input to an EDP file? [ 1 X]
7| 21. Does the record 'EEJ:_'ies"édﬁt&in*doc’mné'ntetiohlp:’:‘édﬁcé'a 4§ "EDP printoirt? o] - [X]
22. Has the Federal Government issued instructions govern;ng the retentlon/dlspo— \[ 1 [X]
sition of these f‘lles‘P S ommRoest oty erelee a7 CaTaed ST ocs :h o "
23. Will there be a need for these records 10 15 years from now? If yes, whe.t'? - KX
jr————— e T e e et e - - . —= o ——m- g
2l REQUIREﬂENTS Thehféilowing redui#és the files o be kept % = ‘—‘&ears o

a.KISTATE  ©b.[]STATUTE OF c.[]AUDIT d.{ ]JFEDERAL e.[]ADMINISTRATIVE f. []HISTORICAL
LAW LIMITATION PERIOD LAW DECISION VALUE

Chapter 24A-27(e) The Juvenile Court Code and Ga. Code Ann. 74-104 as amended

* until juvenlle reaches the age of 18

(Cite Law, Statute, or other reason for the retention requirement)

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end

of each ~[]CALENDAR YEAR -[]FISCAL YEA.B - XKOTHER __see below ___ ,then:
[ ] Hold in the current files area ‘month(s)/ year(s)
[ ] Transfer to [ ] Staté“ReéOrds Center [ ] Local Holdlng’nreﬁ, hold year(s)
[ ] Destroy. ; neroEt vy Jemt emeatesC o B ‘ .. .?
[ ] Transfer ‘to State Archives for permanent retention. .-°7 ° v ToTe
[ ] Destroy immediately after cut-off. _eﬂ;;ff,_;;_th:Q S T __,“_m’ i
[X] Other: (Specify) ~= = -

_ (Indtcate brzefly ratzonale for recommendattons ‘above/or wrtte ad&ztzonal reMarks)

Upon termination of care, place folders in inactive file arranged by year it~

which juvenile- redches the age of majority; hold until the éiid of the year in .~
which juvenile reaches the ag® of majorify; then destroy; except fot-those “yéars
which end in zerd(0) and five (5), transfer ome cub1c foot of recodrds to the R

- .o

State Arch1ves for permanent retention.--' S R
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